
Additional Information

Role Description

Rank\Scale
PO 14-17

SSG6 – Director of Legal Services

Reports To

Supervisory Responsibility
Supervises Lawyers Levels 1-3

Main Responsibilities
1. Manage, organise and prioritise a caseload of complex and high value or reputationally sensitive cases in their primary
work areas.    
2. Provide legal advice and guidance in accordance with the needs of the department which may include, amongst others,
operational, civil, employment, misconduct, contracts, Inquests and other matters to the Chief Constable identifying legal,
financial and reputational risk.    
3. To draft pleadings on behalf of the Chief Constable for submission at Court and to supervise the drafting of others.    
4. Represent the Chief Constable at Court hearings, Tribunals and within mediation and settlement meetings, undertaking
own advocacy.    
5. To allocate work and to ensure demand into the primary work area is met to the required standard.    
6. To lead in primary work area and to liaise with clients and stakeholders on a regular basis to discuss legal developments
and to ensure the Directorate is meeting the needs of its clients.    
7. Monitor and evaluate the legal effect of legislative change, caselaw and trends and advise stakeholders on the practical
implications as well developing and delivering training both internally and externally.    
8. To work with the Principal Managing Lawyer to proactively liaise with clients and stakeholders across the Force area to
establish and develop professional relationships and promote the work of legal services.    
9. To supervise lawyers (and the disclosure team as required) in the handling of their own case files and in the provision of
general advice to officers and staff on a range of legal issues.    
10. To deputise for the Principal Managing Lawyer in attending meetings, Gold Groups and provide support with department
management as requested.    
11. To undertake line management responsibilities including performance management and development of Level 1-3
Lawyers and Paralegals where required.    
12. Supervise Lawyers levels 1–3 in their primary work area providing technical guidance where necessary.    
13. Assist the Principal Managing Lawyer in the delivery of the department business plan and to lead in a key business area
ensuring the delivery of any projects allocated for completion.    

  

To assist in providing a comprehensive legal service to the Chief Constable and Police and Crime Commissioner (PCC) for
Avon and Somerset Constabulary.
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Avon and Somerset Constabulary are committed to the principles of Equal Opportunities for all and welcome applications
from minority groups including disabled people.

Reasonable adjustments

Following consideration, reasonable adjustments will be implemented to enable disabled staff covered by the provisions of
the Equality Act to undertake the core duties and responsibilities of a post in line with the Equality and Human Rights
Commission (EHRC) guidance and code of practice on employment.

Additional Responsibilities:

You may be required to perform other duties which are not necessarily specified on the role profile, but which are
commensurate with the responsibilities of the role holder.

Security Vetting:

It is the policy of the Avon & Somerset Constabulary to conduct security checks on all staff in line with the National Vetting
Policy.

Essential    
• Qualified solicitor, Barrister or FCILEx with rights of audience in England and Wales with at least 3 years relevant
experience.    
• Advocacy experience in the Magistrates, County Courts, Tribunals or Misconduct proceedings    
• Excellent oral and written communication skills    
• A comprehensive knowledge and understanding of ECHR, Civil Procedure Rules, Criminal Law and knowledge of the
principles of obtaining civil preventative orders, knowledge of employment Tribunal matters and Police misconduct.    
• Ability to demonstrate being a subject matter expert in the specialism required by the department at any given time.    
• Previous experience of handling complex and high value contentious and reputationally sensitive matters    
• Ability to manage and organise own workload effectively    
• Ability to act under pressure and respond quickly to changing and conflicting demands    
• Demonstrate good team player skills    
• Good computer literacy skills including experience of common Microsoft packages, legal case management systems and
the ability to analyse data and effectively utilise excel.    
• Excellent legal research and analytical skills    
• Ability to supervise and generate motivation and passion to succeed through the provision of training within the team and
to wider clients.    
• Ability to demonstrate effective leadership skills within the department and wider organisation    
  
Desirable    
• Higher Rights of Audience    
  
This post has been designated as requiring the following vetting levels in accordance with the ’Vetting Code of Practice’ and
the ‘Authorised Professional Practice on Vetting’ - Police Management Vetting

Experience and Qualifications

Shortlisting
SHORTLIST

Criteria relevant to the job

ESSENTIAL

Requirements necessary for safe and effective performance in the job

ADDITIONAL/USEFUL

Where available, elements that contribute to improved/immediate performance in the job

Qualifications

 

Qualified solicitor, Barrister or FCILEx with rights of audience in England and Wales with at least 3 years relevant
experience. 
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QE1

 

 

Experience

Advocacy experience in the Magistrates, County Courts, Tribunals or Misconduct proceedings

EE1

Higher Rights of Audience

EA1

Excellent oral and written communication skills.

EE2

A comprehensive knowledge and understanding of ECHR, Civil Procedure Rules, Criminal Law and knowledge of the
principles of obtaining civil preventative orders, knowledge of employment Tribunal matters and Police misconduct.

EE3

     

Ability to demonstrate being a subject matter expert in the specialism required by the department at any given time.

EE4

           

Previous experience of handling complex and high value contentious and reputationally sensitive matters

EE5

Ability to manage and organise own workload effectively.

EE6

 

Ability to act under pressure and respond quickly to changing and conflicting demands.

EE7

 

 

Demonstrate good team player skills.

EE8

 

 

Good computer literacy skills including experience of common Microsoft packages, legal case management systems and
the ability to analyse data and effectively utilise excel

EE9
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Excellent legal research and analytical skills

EE10

 

 

Ability to supervise and generate motivation and passion to succeed through the provision of training within the team and to
wider clients.

EE11

 

 

Ability to demonstrate effective leadership skills within the department and wider organization.

EE12

 

Skills

Skill Category Skill Name Skill Level Skill Description For PDR

Core Values Impartiality Senior 
Manager/Executive

Behaviours:

•I take into account individual needs and 
requirements in all of my actions
•I understand that treating everyone fairly does 
not mean everyone is treated the same
•I always give people an equal opportunity to 
express their views
•I communicate with everyone, making sure the 
most relevant message is provided to all
•I value everyone’s views and opinions by 
actively listening to understand their perspective
•I make fair and objective decisions using the 
best available evidence
•I enable everyone to have equal access to 
services and information, where appropriate

No

Role Profile

C5233  PO 14-17 Lawyer Level 4

Page: 424/11/2022 12:25:15



Core Values Integrity Senior 
Manager/Executive

Behaviours:

•I always act in line with the values of the police 
service and the Code of Ethics for the benefit of 
the public
•I demonstrate courage in doing the right thing, 
even in challenging situations
•I enhance the reputation of my organisation 
and the wider police service through my actions 
and behaviours
•I challenge colleagues whose behaviour, 
attitude and language falls below the public’s 
and the service’s expectations
•I am open and responsive to challenge about 
my actions and words
•I declare any conflicts of interest at the earliest 
opportunity
•I am respectful of the authority and influence 
my position gives me
•I use resources effectively and efficiently and 
not for personal benefit

No

Core Values Public Service Senior 
Manager/Executive

Behaviours:

•I act in the interest of the public, first and 
foremost
•I am motivated by serving the public, ensuring 
that I provide the best service possible at all 
times
•I seek to understand the needs of others to act 
in their best interests
•I adapt to address the needs and concerns of 
different communities
•I tailor my communication to be appropriate 
and respectful to my audience
•I take into consideration how others want to be 
treated when interacting with them
•I treat people respectfully regardless of the 
circumstances
•I share credit with everyone involved in 
delivering services

No

Core Values Transparency Senior 
Manager/Executive

Behaviours:

•I ensure that my decision-making rationale is 
clear and considered so that it is easily 
understood by others
•I am clear and comprehensive when 
communicating with others
•I am open and honest about my areas for 
development and I strive to improve
•I give an accurate representation of my actions 
and records
•I recognise the value of feedback and act on it
•I give constructive and accurate feedback
•I represent the opinions of others accurately 
and consistently
•I am consistent and truthful in my 
communications
•I maintain confidentiality appropriately

No
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Intelligent, 
Creative and 
Informed 
Policing

We analyse critically Senior 
Manager/Executive

I balance risks, costs and benefits associated 
with decisions, thinking about
the wider impact and how actions are seen in 
that context.  I think through
'what if' scenarios.

I use discretion wisely in making decisions, 
knowing when the 'tried and
tested' is not always the most appropriate and 
being willing to challenge
the status quo when beneficial.

I seek to identify the key reasons or incidents 
behind issues, even in
ambiguous or unclear situations.

I use my knowledge of the wider external 
environment and long-term
situations to inform effective decision making.

I acknowledge that some decisions may 
represent a significant change.  I think
about the best way to introduce such decisions 
and win support.

No

Inclusive, 
Enabling and 
Visionary 
Leadership

We are collaborative Senior 
Manager/Executive

I am politically aware and I understand formal 
and informal politics at the
national level and what this means for our 
partners. This allows me to create
long-term links and work effectively within 
decision-making structures.

I remove practical barriers to collaboration to 
enable others to take practical
steps in building relationships outside the 
organisation and in other sectors
(public, not for profit, and private).

I take the lead in partnerships when appropriate 
and set the way in which
partner organisations from all sectors interact 
with the police.  This allows
the police to play a major role in the delivery of 
services to communities.

I create an environment where partnership 
working flourishes and creates
tangible benefits for all.

No
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Resolute, 
Compassionat
e and 
Committed

We are emotionally 
aware

Senior 
Manager/Executive

I seek to understand the longer-term reasons 
for organisational behaviour.  This
enables me to adapt and change organisational 
cultures when appropriate.

I actively ensure a supportive organisational 
culture that recognises and
values diversity and wellbeing and challenges 
intolerance.

I understand internal and external politics and I 
am able to wield influence
effectively, tailoring my actions to achieve the 
impact needed.

I am able to see things from a variety of 
perspectives and I use this
knowledge to challenge my own thinking, 
values and assumptions.

I ensure that all perspectives inform decision 
making and communicate the
reasons behind decisions in a way that is clear 
and compelling.

No

Intelligent, 
Creative and 
Informed 
Policing

We are innovative and 
open-minded

Senior 
Manager/Executive

I implement, test and communicate new and far
-reaching ways of working that
can radically change our organisational 
cultures, attitudes and performance.

I provide space and encouragement to help 
others stand back from day-
to-day activities, in order to review their 
direction, approach and how they
fundamentally see their role in policing.  This 
helps them to adopt fresh
perspectives and identify improvements.

I work to create an innovative learning culture, 
recognising and promoting
innovative activities.

I lead, test and implement new, complex and 
creative initiatives that involve
multiple stakeholders, create significant impact 
and drive innovation outside
of my immediate sphere.

I carry accountability for ensuring that the police 
service remains up to date
and at the forefront of global policing.

No
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Inclusive, 
Enabling and 
Visionary 
Leadership

We deliver, support 
and inspire

Senior 
Manager/Executive

I challenge myself and others to bear in mind 
the police services vision to provide the best 
possible service in every decision made.

I communicate how the overall vision links to 
specific plans and objectives so that people are 
motivated and clearly understand our goals.

I ensure that everyone understands their role in 
helping the police service to achieve this vision.

I anticipate and identify organisational barriers 
that stop the police service from meeting its 
goals, by putting in place contingencies or 
removing these.

I monitor changes in the external environment, 
taking actions to influence where possible to 
ensure positive outcomes.

I demonstrate long-term strategic thinking, 
going beyond personal goals and considering 
how the police service operates in the broader 
societal and economic environment.

I ensure that my decisions balance the needs of 
my own force/unit with
those of the wider police service and external 
partners.

I motivate and inspire others to deliver 
challenging goals

No

Resolute, 
Compassionat
e and 
Committed

We take ownership Senior 
Manager/Executive

I act as a role model, and enable the 
organisation to use instances when
things go wrong as an opportunity to learn 
rather than blame.

I foster a culture of personal responsibility, 
encouraging and supporting
others to make their own decisions and take 
ownership of their activities.

I define and enforce the standards and 
processes that will help this to happen.

I put in place measures that will allow others to 
take responsibility effectively
when I delegate decision making, and at the 
same time I help them to improve
their performance

I create the circumstances (culture and 
process) that will enable people to 
undertake development opportunities and 
improve their performance.

I take an organisation-wide view, 
acknowledging where improvements can be 
made and taking responsibility for making these 
happen.

No

NOS

NOS Unit Unit Name Unit Description
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